








Serving People with Developmental Disabilities of Eastern West Virginia Since 1980 

  
PRE-EMPLOYMENT  

PERSONAL REFERENCE  CHECK FORM 
 POTOMAC CENTER, INC. 
 ONE BLUE STREET 
 ROMNEY, WV  26757 

304-822-3861  Fax:  304-822-8682 
www.potomaccenter.com  

 
 
I ,      , hereby, authorize the Potomac Center, Inc., to contact my personal references 
whether they be complimentary or detrimental to my potential employment.  I authorize and release from liability or 
responsibility all persons, companies, schools, and municipalities supplying any information regarding my character. 
  
 Applicant's Signature:      Date:          
 
 Applicant - Do Not Write Below This Line - Return with Application! 

 
 

  

Applicants Name:  

Person Providing Reference:  

What capacity do you or did you know the 
applicant? 

 

How Long Have You Known the Applicant?  

Rate the candidate on dependability  

Applicant’s Position/Responsibilities:  

Rate Attendance:     Poor           Fair          Good        Excellent 

Rate Applicant’s Job Performance:        Poor           Fair          Good        Excellent 

Applicant’s Ability to Get Along with Others:        Poor           Fair          Good        Excellent 

Team Member Skills:        Poor           Fair          Good        Excellent 

Applicant’s Strengths:  

Applicant’s Weaknesses:  

Reason(s) for Leaving:  

Would you recommend this applicant to work 
closely with individuals with developmental 
disabilities? Explain: 

 Yes     No 

 

  

 
All information furnished by you shall be held in strict confidence.   The Potomac Center, Inc. endeavors to maintain a high 
quality professional staff and is completely dependent upon your cooperation in order to do so.        
                                                                                                                                   
               
  Reference Checked By  Signature     Date 

 

http://www.potomaccenter.com/
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